Minimal Risk, Course Based Research Application
All research at KPU that involves humans as subjects requires review by the KPU Research Ethics Board. Initiating this review process is now paperless through the KPU Romeo portal.
[bookmark: _GoBack]To complete your application for Human Ethics Review:
Login to the Romeo Researcher portal using your email address and password information.
1. On the Home Screen, choose APPLY NEW.
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2. Under “Certification” choose “Minimal Risk, Course Based Research” and click to open.


NOTE: You will notice a variety of tabs at the top of the page – each of these tabs constitutes the application and must be completed before the application can be submitted.
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3. Fill out the Project Information including Project Title, Start and End dates.
NOTE: Start and end dates are the projected dates that you expect to begin/end your research.
[image: ]4. Related Awards: This is not normally applicable to Course-Based, but please do include any relevant information.

5. Complete the Project Team tab and include any team members that may be part of this research project/application.
IMPORTANT: If you have to change the P.I., ALWAYS choose from the list of investigators already in the system.  If an investigator is added to the database twice, the system will have problems properly managing communications.
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Search for additional team members by entering his/her first or last name at the top of the screen and clicking “Search.”  If team members are not in the system database, please contact the REB Coordinator, reb@kpu.ca, in order to have them added.

6. Click on the “Minimal Risk, Course Based Research” tab and complete the questions. Click on each tab within the application form and fill in all required fields. Ensure you scroll down to the bottom of the page and answer all the questions on each tab. Scroll back to the top of the page to continue to the next tab.  
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NOTE: All questions with a red asterisk require responses. If the question is a yes/no question and your response does not require explanation, simply respond “no”.

7. Use the Attachments tab to include/upload additional documents that need to accompany your application.
8. The Errors tab indicates fields that need to be completed before the application can be successfully submitted. The Errors tab will disappear once all required fields have been completed at which time the application can be successfully submitted.
9. Once you have completed all required information, you will be free to Submit your application using the top, right hand submit  button. When you hit “Submit” the application will automatically be forwarded to the Research Office for further processing. You will receive email confirmation that your application has been successfully submitted and will be able to follow the application through the approval process by viewing the Logs tab within the application.

NOTE: When you have clicked “Submit” a “Comments” box will appear. You must type something in this box to proceed with submission.

image4.PNG
ipal Investigator

Instructions: Do ot hand type data for this se
button to search for and select an aitemate re

| Change 1|

Prefix: -




image5.PNG
= Project Info | Project Team Info | ~ Mrimal Risk, Course Based Research | Attachments | Logs | Erors

* Parameters of Risk | * Assignment Purpose & Methodology | * Research Ethics | * Supporting Materials | * Instructor's Agreement |

@ 1.1) Parameters of Risk Course-based research projects must (1) be minimal fisk; (2) include research participants drawn from a general adult population capable of Ging free and informed consent, and (3) NOT
include any of the following. If course-based research projects include any of the criteria below, then these projects must be submitied to the REB for review.

[CIResearch on sensitive topics that could cause distress to research subjects/participants

[Clparticipatory action research, which involves communities of inquiry and action to address questions and issues of signficance to participants who act as co-researchers
[CIpeception (e.g. research in which some aspect of the procedure is delberately misrepresented or withheld from the subject for experimental purposes)
[CIRecrutment v telephone or going door-to-door

[T Database inkage where personal identifiers are being used to probabilstical Itk one or more exsting databases with new databases or surveys

[Cluse of oral consent or passive consent

[Cl1nclusion of research subjects/participants who are less than 19 years of age (unless these are confimed Kwantlen students and are 16 years or older)

[Clinclusion of vunerable research subjects/particiants who are unable to be full informed, such as those with cognitive disabittes or dementa

[C Access to medical records

[CIRecruitment of patients by physicians or medical staff

[CJSurveys using oniine survey companies (e.g. Survey Monkey or Zoomerang) that analyze, store or process the data outside of Canada

[C Any videotaping, photographing, or digital image recording, unless the images show no identifable people o places

[CIFocus Groups in which personal, sensiive, o controversal issues are discussed
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Instructions: Search for and select the researcher profil you want to load to this appiication fll. I the project team member does not.
have a researcher profie, contact your system adminstrator for guidance.
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